
4 
TASB Risk Management Fund 

© 2019 Texas Association of School Boards, Inc. All rights reserved. 

Slips, Trips, and Falls Safety Checklist 
Slips, trips, and falls happen are not uncommon at work and off-the-clock. Most of the time, we 
walk away unharmed. Sometimes, however, slips, trips, and falls cause serious injuries. Your 
employer cares about your safety and values your contributions. Here are a few simple tips you 
can use to protect yourself. 

Watch your step 

 On stairs, take one step at a time, walk instead of running, and use the handrails
 Don’t carry loads you can’t see over.
 Walk like a penguin on slick surfaces: Bend your knees slightly, keep your feet flat, take

short steps, and keep your arms out like a penguin to maintain your balance.
 Avoid distractions, such as typing on a mobile device. Follow this simple advice from the

National Safety Council: Head up, phone down.

Keep the workplace orderly 

 Keep walkways, stairs, and exits clear of trash, tools, power cords, boxes, and other trip
hazards.

 If you must run power cords across walking surfaces, use cord covers or tape them
down.

 Wipe up spills as soon as possible.
 Use Caution: Wet Floor signs as necessary.
 Keep file cabinet and desk drawers closed when not in use.
 Replace burned-out lightbulbs.

Report hazards 

 Leaky equipment
 Worn floormats or rugs with bare spots or rolled edges
 Stairways with missing or broken steps or handrails
 Poor lighting
 Uneven walking surfaces
 Floor openings and holes not guarded by a cover, grating, or guardrail on all sides,

except at entrances to stairways or ladders
 Skylights not covered by a standard skylight screen or a fixed standard railing on all

exposed sides
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Practice safe behavior 

 Don’t sacrifice safety for a shortcut. 
 Tag broken tools and equipment and remove it from use. 
 Block off and mark floor areas that are being cleaned or repaired. 
 Do not jump on or off-loading docks. Stay away from edges. 
 Take responsibility for correcting hazards. 
 Wipe your feet when you come in inside, especially if it’s raining or snowing. 
 Wear flat, closed-toe shoes with soles that provide traction.  
 If your pants are too long, roll them up. 

Use ladders safely 

 Use a ladder, not a desk, chair, or boxes. 
 Inspect ladders for broken or bent siderails, supports, rungs, and feet, as well as 

grease and other slip hazards. 
 Set up on a firm, level surface. 
 Use the four-to-one ratio. For every four feet of ladder height, place the base of the 

ladder one foot from the wall. 
 Don’t prop the ladder on a truck bed or other elevated surface. 
 Keep your body centered between the side rails. 
 Maintain three-point contact: two feet and one hand, or two hands and one foot on the 

ladder. 

Use required personal protective equipment (PPE) 

 Wear slip-resistant shoes when required and replace them when necessary. If the sole 
has a worn spot as big as two pennies, it is probably time for new shoes. 

 Make sure you’ve been trained on how to use fall protection when working on roofs. 
 Inspect PPE before each use for cracks, breaks, tears, sharp edges, and other damage.  
 Remove damaged PPE from use immediately and report it to your supervisor. 

 

 

 

 

 

 

 

 

 


